1. Create your account. Fill in all necessary fields, ensure that you put your hawkmail address and
current HFC ID.

2. Click the create account button at the bottom of the page, a loading icon will appear

3. The term will already be filled in as well as some other fields you completed on the create
account form.

Choose which nursing program you are applying for:

Fill in the rest of your student and contact information. Fields with a red * are required.

4. Save and continue.
a. If you need to pause and come back at any time you can save your application and exit.

5. Continue filling out the required fields.
6. Enter in your last attended HS unless you are an Early College, Collegiate Academy or ATA
student
7. Enter in college information, including credits completed at HFC, and any other college
information that will be applicable to your application.

8. All colleges with reported graduation added will require a transcript for evaluation, as well as
any colleges where pre requisite courses were taken.

9. Enter in all required information for Pre Requisite courses (IF you received AP/CLEP/ credit you
will not be prompted for an institution

BIO-234 is not required to have been completed in order to be eligible or apply for the Nursing
program. Please indicate whether you have taken it, are currently enrolled, or will take it in the
first semester of nursing:

10. On the “Additional Application information” page, you will report the following items, some of
these items will require that you submit proof including test score, licensure, and military
verification:
a. The date you attended the mandatory nursing information session
b. SAT/ACT scores
c. Any health related licensure
d. Military Information

11. Complete the certifications and signature fields

12. Preview your application prior to submission to ensure you have included everything

13. If you need to edit anything after preview, you can click on the “Edit Application” button

14. If you are comfortable that all information was included, you can submit your application

15. After your application is submitted, you will see a “Action Required” status on your application
account home screen. Click on “view” under “action” to see the supporting documents needed

for submission.

16. This will take you to the supporting documents tab. Upload all necessary documentation. If you
need help uploading documents you can reach out to enroll@hfcc.edu

17. You will receive periodic emails listing missing supporting documentation that is still needed
from you. Keep an eye on your hawkmail, and thanks for choosing HFC!

